MLA STYLE (Modern Language Association): The Basics

1. When writing in MLA style use the legible font (usually, Times New Roman or Arial) and set to 12 pt. All text throughout the paper has to be double-spaced. The text should be aligned to the left-hand margin. Indent all paragraphs half-inch. 

2. There is NO Title page in MLA style. At the top right of each page put the last name of the author and the page number. However, on the first page, there should be the header at the upper left corner that includes:

· Name

· Instructor

· Course 

· Date (e.g. 1 January 2011)

3. Put the title on the next line and center it. There are NO italics, underlining or quotation marks in the Title, which is not in all capital letters. (Italics and quotation marks are used to refer to other works in the title (e.g. Love story in "Gone with the Wind").

4. Body:

a) Section Headings:
· Please, look at the following example of division into sections in essays:
1. Biography

2. First Works

3. Recent Years

· If the paper needs multiple levels of headings, there are two examples of how it can be achieved (the only thing is that the chosen variant should remain consistent):

Variant 1:

1. Styles

1.1 APA

1.2 MLA

2. Grammar

3. Context

Variant 2 (Retrieved from http://owl.english.purdue.edu/owl/resource/747/01/ Here you can find more on MLA style):

Level 1 Heading: bold, flush left
Level 2 Heading: italics, flush left
     Level 3 Heading: centered, bold
     Level 4 Heading: centered, italics
Level 5 Heading: underlined, flush left
b) In-text Citations:
· Ideas and direct quotations are cited in text in the form: (Author page). There is no comma before the page number.

· Use a signal word to create in-text citations.

· If the previous sentence clearly refers to the work, the following sentence will just need the page number in parentheses. 
· If a quotation is four lines or more (a block quote), indent it a full inch from the left margin.
· Capitalize and underline/italicize the titles of books, movies (longer works) longer works.
· Capitalize and put in quotes the titles of articles and chapters (shorter works).

5. Works Cited:

· The final page of the paper, titled “Works Cited” (center-aligned title), which lists the sources used to complete the assignment. Hanging indent (indent the second and following lines of the source five spaces) is used for every source.

· Each word, except for articles, conjunctions and prepositions, has to be capitalized in the articles, books, etc.

· For larger works (books, magazines) use italics for titles; for shorter works (articles, poems) – the quotation marks.

· Sources are organized alphabetically by the last name of the author. The first author in the source is given as “last name-first name”; the names of the other writers that follow in the same source are given as “first name-last name”. For example:

Johnson, Peter, and John Peterson. Dreams and Reality. Town: Publisher, Year of Publication. Medium of Publication.
NOTE! For more information on MLA style, please go to http://owl.english.purdue.edu/owl/resource/747/1/ 

